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Discla imer
This presentation is intended for
educational purposes only. It is not
intended to convey legal advice
pertaining to any particular situation
and is not a substitute for legal advice
from your own school attorney.
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School 
Boa rd  
Minutes 
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Wha t’s Req uired  in Minutes?
FULL ACCOUNT OF THE PROCEEDINGS 

■ Detailed Statement of all expenditures of money
■ With the names of persons to whom payment is made,
■ Showing the service rendered or goods furnished
■ A detailed statement of receipts
■ Balance on hand
■ Changes to the prior published minutes
■ Total Payroll by Department 

■ Salaries (With or In) 

■ Election Information

■ Reorg Plan
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Wha t’s Req uired  in Minutes (Cont.)
■ Record of all actions taken by the Board, with the vote of 

each member recorded except in cases of unanimous votes
■ Record of the disposition of all matters on which the Board 

considered, but did not take action

■ Teleconference: 
○ Roll call to determine quorum
○ Voice vote for each vote
○ If any member votes in the negative, must do a roll call 

vote.
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How  Much Deta il In Minutes?

■ Do you need names in public comment section?

■ If a Motion fails, do you need to include it in the 
minutes?
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Minutes Outline  
■ Date of the meeting
■ Time the meeting was called to order
■ Names of the meeting participants and absentees
■ Corrections and amendments to previous meeting minutes
■ Additions to the current agenda
■ Whether a quorum is present
■ Motions taken or rejected
■ Voting - that there was a motion and second, and outcome of vote
■ Actions taken or agreed to be taken
■ Items to be held over/unfinished business
■ New business
■ Open discussion or public participation
■ Next meeting date and time
■ Time of adjournment
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Where  to Post Minutes?
■ Are minutes required to be posted on the 

school’s website?

■ Draft minutes available for inspection within 10 
days after the meeting
○ Or audio/video recording on the school’s 

website within 5 days
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Q1: Should  Boa rd  
Presid ents Vote?
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Ag end a s: 
Pub lic 
Pa rticip a tion
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Pub lic Comment-new ish la w
■ Must allow for public comment at every official meeting

■ Can limit time allowed for each topic and the total time 
allowed for public comment 

■ Public comment not required if solely for the purpose 
of meeting in executive session 
○ If agenda states executive session and any motions 

necessary after exec session, do you need to allow 
for public comment?

Copyright © 2024 Associated School Boards of South Dakota All Rights Reserved



Timer/ Stop w a tch

Civ ility  Focus  

Boa rd  Working  
Agreements 

Listening  sessions

Public Participation 
Instruments:  

Copyright © 2024 Associated School Boards of South Dakota All Rights Reserved



Elections 
■ Election Info 
■ Vac anc ie s  & 

Appointme nts
■ Cand idate  Forums
■ Vote r Turnout
■ Pub lic izing Ele c t ions

Copyright © 2024 Associated School Boards of South Dakota All Rights Reserved



Close  Vote…
■ Does a candidate need to win by a 

specific percentage?

■ What is the remedy for a close margin? 

■ What is the remedy for a tie vote? 
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Tea cher/ Boa rd  Memb er
■ Teacher cannot be a board member in the same 

sc hool d is t ric t
■ “No pe rson e mp loye d  to te ac h or to d raw pub lic  

mone y as  a  t e ac he r”
■ What  if a  t e ac he r during e le c t ion but  done  be fore  

July 1? 
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Giv ing  Direction on Pe tit ions
■ Are you helping candidates fill out petitions or 

giving advice? 
■ SOS in the news
■ SOS election info and workshops

■ https://sdsos.gov/elections -
voting/upcoming - elections/municipal -
school - information/default.aspx
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Put Election Info In Minutes!
For the  mos t  re c ent  regular sc hool e le c t ion, mus t  p rovid e  in the  

minute s :  
(1) The  numb er of regis te red  vote rs
(2) The  numb er of vote rs  who voted
(3) The  p e rc entage  of regis te red  vote rs  who voted
(4) If the  e lec t ion was  he ld  in c onjunc t ion with a  regular munic ip al 

e le c t ion or with the  regular June  p rimary.

If the  regular e le c t ion was  not  c ond uc ted  b ec ause  no c onte s ted  
vac anc y on the  sc hool b oard  or any q ues t ion sub mit ted  to the  
vote rs , the  sc hool b oard  shall p rovid e  that  informat ion in the  
sc hool b oard  minute s . 
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-Pub licizing  
b oa rd  e lections
-Ca nd id a te  
forums
-Election turnout

Hammer it Hard: 
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Q2: Who g e ts to b e  in 
ex ec session?
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Boa rd  
Va ca ncies & 
Ap p ointments
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Tyler Pickner’s
email 4.12.24:  
School Board 
Member 
Appointment 
Information 
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When Va ca ncy is Crea ted
1. Failure  to e lec t
2. Failure  to q ualify
3. Res ignat ion

4. Death
5. Removal from board
6. Non-resident
7. Conviction of certain crimes
8. Judgment for breach of bond
9. Incapacitation and inability to 

perform duties
10.Assumes duties of 

incompatible office
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No one  is running  for e lection
■ What happens to the empty seat?
■ Is it okay to recruit? 
■ Can the board handpick the appointee? 
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Ap p ointment Process
■ Include vacancy/your appointment process in agenda 

(and minutes)
■ Remember to include in minutes no election
■ After board appoints member, they must qualify at or 

before the meeting following the appointment
■ Appointee is a temporary replacement who doesn’t 

serve the rest of the term
○ Only serves until the next election, at which time a 

successor is elected to serve the remainder of the 
unexpired term
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Drill it  Dow n: Ap p ointments
■ Announcement in the newspaper
■ Invitations to submit applications or 

nominations by xxx date
■ Exec session to discuss candidates 
■ Interviews in exec session
■ Appoint new member in open session
■ Include action on the appointment on the 

agenda  
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Q3: Includ e  
coa ching / a d v isor w ithin 
tea ching  contra ct or d o 

sep a ra te  contra cts?  
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Offe ring  
FLMA a nd  
COBRA
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SB 127 Guidance: 
• DOE Teacher  

Accountability Calculator
• SASD Accountability 

Calculator
• Total Compensation 

Statement Template

https://asbsd.org/advocacy/sb-127-information/
Tea cher Pa y 

https://asbsd.org/advocacy/sb-127-information/


Prepared for: John Doe

2024/2025 TOTAL COMPENSATION STATEMENT

Dear John Doe,
At XYZ School District, our philosophy is to reward and
pay what it takes to attract, motivate, and retain skilled
talent! We believe in offering a competitive total
compensation package as one way to positively impact
the lives of our employees.

When we talk about total compensation, we're referring
to your base pay and benefits package paid by the XYZ
School District (medical, dental, health savings account,
life insurance and retirement). As part of our goal to
compensate our team competitively, it is also our aim to
make sure that the benefits we offer are the best
practical selection. Please spend some time looking
over your statement and the information it contains and
give us your feedback.

As always, we are extremely grateful for all that you
contribute to XYZ School District, and we look forward
to another successful year!

Summary of 2024/2025 Benefits and Compensation

Your Benefits XYZ School
District

Medical Plan $10,000.00

HSA Contribution $500.00

Dental Plan $700.00

Life Insurance $30.00

SDRS $2,500.00

Social Security and Medicare $2,000.00

Total Benefits Cost:

Total Wage:

$xx
xxx
$45
,00
0

Value of Benefits &Wage Package: $xxxxxxxxx
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New Title IX Regs

Effective  d a te : Aug . 1, 2024 
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CREDITS: This presentation template was created 
by Slidesgo , and includes icons by Flaticon , and 

infographics & images by Freepik

THANKS!
Any q ues t ions?

jfille r@asb sd .org
6 0 5.773.2513

asb sd .org
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https://bit.ly/3A1uf1Q
http://bit.ly/2TyoMsr
http://bit.ly/2TtBDfr
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